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L!!J Entering your first lead
Step by step guide to enter a lead in SalesTracker
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1 | INDEX

Steps

1. Index Pg 2
2.Go To Leads Screen Pg 3
3. Entering a Lead Pg 6
4. Additional Information Pg 12
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Go To Lead Screen




Thank You for choosing SalesTracker Lite
SalesTracker Lite is free for Life, for 3 users

Lite has no cap on entries

For free support mail us at info@spinso.com

Click 'I Agree' if you agree to above terms & conditions

St SalesTracker Lite 2024 R 1.0

My | Organization Master

Admin Help &
Leads

eIl hization Dashboard
Closure

Reports

AN T

ﬁ SalesTracker

- X
j Q odin name
o g
l Enter Login name and password
e —— cicton o
manage leads & follow-ups Login Click on Logm

Click on I Agree

Go to

My > Leads
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Lead Screen

St SalesTracker Lite 2024 R 1.0

My Organization Master Admin

+ B @@ % @ Q Mylead g o

New Save Delete Refresh Date fiter Search

Lead list Last 100 Leads

[ Lead no. | Date [ Name Contact Person Amount [ Assigned To

Products Notes

Lead No 3 Date 26-08-2024

\
J

Name *

Contact Person

Address

\

l
Telephone No. ‘ ‘
Email [
Assigned To *  Admin + ¢
Amount

Closure
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Entering a Lead




/"

ol SalesTracker

st SalesTracker Lite 2024 R 1.0
Admin

Help A

My Organization Master

+ A @ % @ Q

New Save Delete Refresh Date fiter Search

My Lead
Admin

L x

Last 100 Leads

Lead list

[ Lead no.

[ Date [ Hame [ Contact Person [ Amount [ Assigned To

There are three tabs:

Products Notes

Lead No Date

T

26-08-2024 -~

Details
Products

Notes

Name = ‘

)
Contact Person { ‘

Address

Telephone No. \ \

Email ‘ ‘

Assigned To *  Admin
Amount

Closure

Lets fill them one by one.

St SalesTracker Lite 2024 R 1.0

My Organization Admin

Help 2

Master

+ B @ f @ Q

My Lead

L x

New Save Delete Refresh Date fitter Search Admin
Lead list Last 100 Leads
Lead No. | Date \ Name | Contact Person |Au|ount | Assigned To

Lead No

|
|

Date

Name = [Watson Capital LLP

Contact Person [Mr. Steave Benson

Address New York

Telephone No. |63 5552 888 \

Email {s‘teave.bensnn@wamonmpﬂal.mni ‘
Assigned To *  Admin + ¢
Amount
Closure

Fill in the Details:
Enter name
Contact Person
Address
Telephone No.

Email

Note:
e For Assigned To, data will be auto selected by the login user
name

e Lead No. will be auto generated by the system
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SU SalesTracker Lite 2024 R 1.0

My Organization Master Admin Help A&,

+ H m "f @ Q My Le_ad z X
New Save Delete Refresh Date fitter Search Admin
Lead list Last 100 Leads
Iﬁad No. | Date [ name Contact Person Amount [ Assigned To

Details ﬁ — PrOdUCtS Tab:

Product Details o Clickonthe Plusicon i @
[ Product Name Tow Rate Amount Description | o
o Select Add Delete

Product details window will open

| Product Detail X

B{ X Product Details:
e Select Product
Product * ’Laser Printers v| + ¢ F « Quantity
Qty * [1 |
Rate * [1200 | e Rate
Amount  [1200 | e Amount will be auto calculated.

Description | Laserjet M110E
¢ Enter any notes or description for the product

Click on Ok to save
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st SalesTracker Lite 2024 R 1.0

My Organization Master Admin Help 2

+ H m ‘f ﬁ Q My Legd ‘ X
New Save Delete Refresh Date fitter Search Admin
Lead list Last 100 Leads
IL_ead No. | Date [ Name | Contact Person [ Amount [ Assigned To

To add multiple Products click

Product Details g o
[Product Name Toy [Rate [Amount [ Description 10 .
Laser Pricers B 1200 [1200 [ Laserjet M110E | onthe plusicon > Select Add.

Repeat the same process.

st SalesTracker Lite 2024 R 1.0

My Organization Master Admin

+ H m " ﬁ Q My Le_ad ‘ X
New Save Delete Refresh Date fitter Search Admin

Lead list Last 100 Leads

[ Lead No. | Date | Hame | Contact Person | Amount | Assigned To

oewis | s

Notes

required 100 copy per day| A———————— Notes Tab:

Enter any notes or Remarks here.

25/100
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st SalesTracker Lite 2024 R 1.0

My Organization Master Admin Help

x - et e Qe Click on Save. Ml & X

Lead list Last 100 Leads
Lead No. | Date | Hame | Contact Person | Amount | Assigned To

veais | o

Notes

required 100 copy per day|

25/100

SalesTracker Lite 2024 R 1.0 - =]

My Organization Master Admin Help

+ H m " @ Q My Lead 1 X

New Save Delete Refresh Date fiter Search Admin
Lead list Last 100 Leads
Lead No. ~ | Date | Name | Contact Person | Amount | Assigned To |
1 | 26-082024 | Watson Capital LLP Mr. Steave Benson | 1200 | Admin |

om |

Hotes o New Lead no. 1 is generated.

required 100 copy per day Lead NO. is generatEd.
eI (lick on Ok.

25/100
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St SalesTracker Lite 2024 R 1.0

My Organization Master Admin Help 2,

+ B @ % @& Q i X

New Save Delete Refresh Date fitter Search

Lead list Last 100 Leads
Lead No. - | Date \ Name | Contact Person |Au|ount | Assigned To |
1 26082024 | Watson Capital LLP Mr. Steave Benson 1200 | Admin |

Lead record is saved..!

Lead No auto Date 26-08-2024

Name =

Contact Person [ ‘

Address

Telephone No. ‘ ‘

Email ‘ ‘

Assigned To *  Admin + ¢
Amount

Closure
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Additional Information

U SalesTracker Lite 2024 R 1.0

My Organization Master Admin Help 2

+H|ﬂ‘rt§£ch

New Save Delete Refresh Date fiiter

Lead list
[ Lead No. ~ | Date | Hame | Contact Person | Amount | Assigned To
1 26-08-2024 | Watson Capital LLP Mr. Steave Benson 1200 Admin

Date Filter:
Filter the Leads record by date

SU SalesTracker Lite 2024 R 1.0

My Organization Master Admin Help 2

+ A @ % @& | Q | e

Mew Save Delete Refresh Date filter Search

Lead list
Lead No. ~ | Date | Hame | Contact Person | Amount | Assigned To
1 | 26-08-2024 | Watson Capital LLP | Mr. Steave Benson 11200 | Admin

Search:
Search/find records by Name from the
Lead list.
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Thank you

We hope this was successful. Kindly Call us or WhatsApp +91.99 201 401 00 for any queries.
We recommend you to see our Entering Your first Follow Up Help file Next.

For more info visit: https://www.spinso.com

page 13




