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J_ manage leads & follow-ups

|.' How To View Reports i cion
Step by step guide on how to view reports in SalesTracker Basic
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1 | INDEX

ﬁﬂ SalesTracker

Steps

1. Index Pg 2
2.Login Pg 3
3. How To View Reports Pg 4
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Edition
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SalesTracker

manage leads & follow-ups

S Do

i

Start SalesTracker.

Click on Login

SalesTracker

Enter Login name and password
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3 | How To View Reports

St SalesTracker Basic 2024 R 1.0
My |Organization Master Admin Help &
Leads
Follow Up
Closure

ization Dashboard

My Profile Go to

Reports »  Smart Report My > Reports > Smart Report

st SalesTracker Basic 2024 R 1.0 = X
My Organization Master Admin Help &

v “L!,v) v EEB My Smart Report 1 X
Date Fifter Smart Report Export To Excel Admin

Report

= Lead
- List
' Products
= Followup
| |-List
Pending
- Closure
- List
Products(Lead)
=-Won
- List
- Products
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ol SalesTracker

St SalesTracker Basic 2024 R 1.0

My Organization Master Admin Help &

91

. Lo My Smart Report 2 x
Date Fiter Smart Report Export To Excel

Admin

g Repcr\ List
- Lead
List
Products
& Followup
List
Pending

&+ Closure 1
List \a

Products(Lead)
= Won

List
Products

SalesTracker Basic 2024 R 1.0
My Organization Master Admin Help &

9l

My Smart Report
Admin X

& - Lo
Date Fiter Smart Report Export To Excel

Lead List

Lead date for the period 01-0

=~ Report List Lead No Lead Date Name Contact Person Address Telephone No Email Source
Le:

" 1 21-09-2024 Watson Capital LLP Mr. Steave Benson New York 663 5525 668 steave.benson@watso Website

Products
- Followup
List
Pending
- Closure
List
Products(Lead)
=-Won
List
Products

Select any
item on the
list, to view
data.

Here is an example:
Select Lead > List to

view Leads list
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Smart Report Interface




ﬁ SalesTracker

St SalesTracker Basic 2024 R 1.0

My Organization Master Admin Help &

) - ® - My Smart Report
Date Fiter Smart Report = Admin 2 x

30-09-2024

Lead List ead date for the period 01-09-2024 To

- Report List [Lead Date |Name |Contact Person Address [Telephone No Email Source

& '-e" [ 21-09-2024 Watson Capital LLP Mr. Steave Benson New York 663 5525 668 steave.benson@watso... Website
1S

Products
- Followup
- st
Pending
= Closure
List
- Products(Lead)

= Won
List
Products

Menu Bar: Navigate to different screens through these menus.

Tool Bar: Smart tools to help manage lead easier and faster.

Title: Title name of the list that is open is shown here.

Time Period: Time period for which the list shown. Data, time period can be changed from Date filter.

List Item: Select from this to view the respective list.

List: Selected list is shown here.
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SU SalesTracker Basic 2024 R 1.0

My Organization Master Admin Help

fm .| T . [
Date Filter Smart Report Export To Excel
All

Date Filter: This button helps you
to filter and show the lead records
for the given period of time.

1. All Shows all data.

2.Custom date filter lets you to
view leads from a particular period
of time.

Custom

Lead Date
21-09-2024

St SalesTracker Basic 2024 R 1.0

My Organization Master Admin Help
1. Filter: This button helps

you to filter data value and
show the Lead records.

m ] T . X3

Date Fitter Smart Report Export To Excel
Filter
Aggregate

2. Aggregate: Perform math
aggregate functions such as

&~ Report List sum, average, count, etc.

= Lead 1
List
- Products

St SalesTracker Basic 2024 R 1.0
My Organization Master Admin Help &

Click here to Export the data

| i .
Iﬁ v 1o " ZE to excel, which you can save
Date Filter Smart Report Export To Excel .
in your System for future
reference.

=3 prort List Lead No Lead Date
;lLead 1 21-09-2024

- Products
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Thank you

We hope this was successful. Kindly Call us or WhatsApp +91.99 201 401 00 for any queries.
We recommend you to see our Lead screen Interface Help file Next.

For more info visit: https://www.spinso.com
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