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L.!l Entering your first Lead (. civon
Step by step guide on entering your first Lead in SalesTracker Basic.
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1 | INDEX

ﬁﬂ SalesTracker

Steps

1. Index Pg 2
2.Login Pg 3
3. Entering your first Lead Pg 4
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2 | Login

St

SalesTracker
2024 Basic
Edition

il

SalesTracker

manage leads & follow-ups

S Do

i

Start SalesTracker.

Click on Login

SalesTracker

Enter Login name and password
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ﬁ SalesTracker

Entering your first Lead

SU SalesTracker Basic 2024 R 1.0 G
oto

My Organization Master Admin Help &
Leads My > Leads

ization Dashboard

Follow Up
Closure
My Profile
Reports

Please note: this is a trial edition, has a cap of 25 trial entries.

st SalesTracker Basic 2024 R 1.0 - X
My Organization Master Admin Help &
+ A [11] ¥ @ Q My Lead 1 x
Admin

New  Save  Delete  Refresh  Datefiter  Search

Lead list | 25Trial Entries
Lead No. [ Date [ Name [ Contact Person [ Amount [ Assigned To

Lead No Date 25-09-2024 v

Name * I ]

Contact Person | ]

Address

Telephone No. [ ‘

Email [ ‘
Source l v‘ + ¢
Assigned To *  Admin + ¢
Amount

Closure
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ol SalesTracker

st SalesTracker Basic 2024 R 1.0 = X
My Organization Master Admin Help &

There are three tabs:

+ ¥ [ﬁ Q My Lead

New sjn:'e De@te R Dstimer  Seath Kamn & X
Lead list 25 Trial Entries . .
[Lead Mo. [pate [Name [ Contact Person Amount [Assigned To ) Detalls : Lead deta | IS

are filled here.

e Products : Product

BT o | e o

details are filed here.

Lead No Date  [25092024 |

Name = I |

ContotPrson | ‘ e Notes : any notes or
Address

remarks are filled

Telephone No. | ]

Email [ ]

soe +o here.

Assigned To = Admin + ¢

Lets fill them one by one.
St SalesTracker Basic 2024 R 1.0 = X

My Organization Master Admin Help R

123 i Q myLead g
= = Admi X
New  Save  Delete  Refresh  Datefiter  Search imin
Lead list 25 Trial Entries
[‘Lead No. [ pate [name [ Contact Person [Amount [ Assigned To |

Fill in the Details:
e Enter name
e Contact Person

-

Lead No Date  [25-09-2024

Name * |watson capital LLP

Contact Person [Mr. Steave Benson

e Address
e Telephone No.
e Email

e Select Source

Address New York

Telephone No. 663 5525 668 ]

Email [ste ]
+e
Assigned To *  Admin + ¢
Amount

Closure

Note:

e For Assigned To, data will be auto selected by the login user name.
e Amount will be filled once product details are entered.

e Closure shows lead status that is open, lost, cancel or won.

e Lead No. will be auto generated by the system.
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ﬂujﬂﬂ SalesTracker

St SalesTracker Basic 2024 R 1.0 = X
My Organization Master Admin Help &
¥, My Lead
N-e’:v SaF:! D;\ngte Reﬁ:sh naz;@ker Se?v\(h deln ‘ X
Lead list 25 Trial Entries
[Lead Mo. [pate [Name [ Contact Person Amount [Assigned To ]
Products Tab:
.
— Vi;
— e 1. Click on the Plus Icon
[Product tame Toty TRate [Amount [Description | o 2

Edit
Delete

2. Select Add
Product details window

will open

Product Detail

Product Details:

v
ok
e Select Product
e Quantity
Product * |Laser Printers "I + ¢
¢ Rate
ays |t
Rate*  [1200 e Amount will be auto calculated.

Amount  |1200 e Enter any notes or description

Description | Laserjet M1120| Click on Ok to save
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st SalesTracker Basic 2024 R 1.0
My Organization Master Admin Help R

+ A @ %

New  Save  Delete  Refresh  Datefiter  Search

My Lead
Ramn. & X

Lead list
[Lead No. [ Date [name [ Contact Person [ Amount [ Assigned To ]
Product Details
[Product Name Toty TRate T Amount T Description I
Laser Printers [2 1200 1200 Laserjet M1120

st SalesTracker Basic 2024 R 1.0

25 Trial Entries

Total 1200

My Lead
e & X

My Organization Master Admin
+ A 4 [@
New Save Delete Refresh Date fiter Search
Lead list
[Lead No. [ pate [ Name [ Contact Person [ Amount [ Assigned To |

bt | rodes

Notes

25 Trial Entries

required 100 copy per day

25/250

ol SalesTracker

To add multiple Products
click on the plus icon >
Select Add.

Repeat the same process.

Notes Tab:

Enter any notes or
Remarks here.
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st SalesTracker Basic 2024 R 1.0

-
My Organization Master Admin Help &
o o
New | Dz ot
Lead list 25 Trial Entries
[Lead No. [ Date [Name [ Contact Person [ Amount [ Assigned To

Notes

required 100 copy per day

25/250

SalesTracker B:

My Organi

Master Admin Help &

oy i My Lead

New  Save  Delete  Refresh  Datefiter  Search Admin 2 x
Lead list 25 Trial Entries
[Lead No. ~ [ Date [ Name [ Contact Person [ Amount [ Assigned To |
1 |25-09-2024 | Watson Capital LLP Mr. Steave Benson [ 1200 | Admin |

oo | s

Notes o New Lead no. 1is generated.
required 100 copy per day

25/250

ol SalesTracker

Click on Save.

Lead No. 1 will be
generated.
Click on Ok.
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ﬂujﬂﬂ SalesTracker

st SalesTracker Basic 2024 R 1.0
My

Organization Master Admin Help &

5 @ Q My Lead
New  Save  Delete  Refresh  Datefiter  Search Admin 2 x
S ————
Lead list 25 Trial Entries
[Lead No. ~|Date [Name [ Contact Person [Amount [Assigned To | L d d H
1 25-09-2024 | Watson Capital LLP Mr. Steave Benson | 1200 | Admin e a re CO r I S

saved..!

Lead No Date 25-09-2024 v

Name * [ ]

Contact Person | ]

Address

Telephone No. | ]

Email [ ]
+c
Assigned To *  Admin + ¢
Amount

Closure
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Congratulation
You have successfully entered lead details of your
lead in Salestracker Basic.
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Thank you

We hope this was successful. Kindly Call us or WhatsApp +91.99 201 401 00 for any queries.
We recommend you to see our Entering Your first Follow Up Help file Next.

For more info visit: https://www.spinso.com

page 11




